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Application for Employment
 
	Initial and Surname
	


	Position applied for
	


	Where did you see this post advertised?
	


	I am legally eligible to work in the UK 
	Yes
	
	No
	
	(evidence of this will be requested for successful candidates)



Current and Most Recent Employment
	Employer’s name 
	


	Position held and principal duties
	


	Dates from and to
	


	Present salary
	


	Reason for leaving / wishing to leave
	


	Notice period 
	




Previous Employment (most recent first, please continue on a separate sheet if necessary)
	Employer’s name 
	


	Position held and principal duties
	


	Dates from and to
	


	Reason for leaving 
	


	Employer’s name
	


	Position held and principal duties
	


	Dates from and to
	


	Reason for leaving 
	


	Employer’s name
	


	Position held and principal duties
	


	Dates from and to
	


	Reason for leaving 
	


	Employer’s name
	


	Position held and principal duties
	


	Dates from and to
	


	Reason for leaving 
	


	Please provide a written explanation of any gaps in your employment history

	



Supporting Statement 
	Please read the job description and person specification and, using examples, show how your knowledge, skills and experience meet each of the essential requirements of the person specification.  

	



Professional, Higher and Secondary Education 
	Professional qualification/s
	


	Level/s
	


	Dates from and to
	


	University / college attended
	


	Course title/s
	


	Level/s
	


	Dates from and to
	


	Secondary school/s attended
	


	Subjects and grades
	


	Level
	


	Dates from and to
	



Membership of Technical or Professional Associations 
	Organisation/s
	


	Membership details
	


	Dates of entry and renewal
	



Referees 
Please provide details of two referees as stated below. Your referees should be your two most recent employers. Please note; it is hospice policy to take up references via email, therefore email details are essential. 
Please note that in addition to your last two employers, we will also gain written references (including confirmation of the reason for leaving) from any previous employment where you worked with vulnerable adults of children. 
We will only seek references if an offer of employment is made. 

First Referee (current / most recent employer or manager)

	Referee name and job title
	


	Organisation name and address
	


	How is this person known to you?
	


	Email Address
	

	
	

	Contact Number
	


Second Referee (previous employer or manager)

	Referee name and job title
	


	Organisation name and address
	


	How is this person known to you?
	


	Email Address
	

	
	

	Contact Number
	



Privacy Statement and Declaration 
By submitting this application form to North Devon Hospice you are consenting to the processing and storage of your personal data in order that you can progress through our recruitment process.  

If your application is successful we will retain your information for the duration of your employment and up to 6 years after the end of your employment.  

If your application is unsuccessful we will retain your information for 12 months; after this date it will be safely destroyed.
By signing this form: 

· you declare that the information on this form is correct and complete to the best of your knowledge

· you acknowledge that dishonesty or the giving of incorrect information deliberately may render this application and any subsequent employment invalid and subject to summary termination
	Initials and Surname
	


	Signature
	

	
	

	Date
	



Equality Monitoring
North Devon Hospice is committed to equality, diversity and inclusion and as such, expects all staff and volunteers to share this commitment. The hospice seeks to support this through ensuring that all stages of recruitment and selection are non-discriminatory and individuals are employed on the basis of ability and the requirements of the post (as detailed in the Person Specification). Please refer to the Equality Policy on our website for further information.
The information you enter on this Equality and Diversity monitoring form will be used for monitoring purposes only. The details disclosed below will not be seen by those responsible for shortlisting or interviewing. You are not obliged to answer all the questions but the more information you supply, the more effective our monitoring will be. 


Personal Details
	Position applied for
	


	Title
	
	Surname
	


	Forename(s)
	


	Address 
(including postcode)
	


	Contact number/s
	


	Email address
	


	Will you need a work permit if appointed to this post?  
	Yes
	
	No
	



Gender
	Male
	
	Female
	
	Transgender
	
	Non-binary
	

	Do not wish to disclose
	
	
	
	
	



Age

	16-25
	
	26-35
	
	36-45
	
	46-55
	

	56-65
	
	65+
	
	Do not wish to disclose
	



	Marital Status



	Single
	
	Married
	
	Civil Partnership
	
	Separated
	

	Divorced
	
	Widowed
	
	Other
	
	
	



	Sexual Orientation



	Lesbian
	
	Gay
	
	Heterosexual
	
	Bisexual
	

	Do not wish to disclose
	
	
	
	
	
	
	



Ethnic Origin

	White
	Black or Black British

	British
	
	Irish
	
	Caribbean
	
	African
	

	European
	
	Other
	
	Other
	

	Mixed
	Asian or Asian British

	White & Black Caribbean
	
	White & Asian
	
	Indian
	
	Pakistani
	

	White & Black African
	
	Other
	
	Bangladeshi
	
	Other
	

	Chinese or Other Ethnic Group
	

	Chinese
	
	Any other ethnic group
	
	Do not wish to disclose
	



Religion or Belief

	Buddhist
	
	Christian
	
	Hindu
	
	Jewish
	

	Muslim
	
	Sikh
	
	Other
	
	No religion
	

	Do not wish to disclose
	
	
	
	
	
	
	



Disability

	Do you consider yourself to have a disability?
	Yes
	
	No
	
	Do not wish to disclose
	


If yes, please state the type of impairment/s that apply to you.

	Physical impairment
	
	Sensory impairment
	
	Mental health condition
	

	Learning disability / difficulty
	
	Long standing illness
	
	Do not wish to disclose
	



Convictions

North Devon Hospice has a duty to provide a safe environment for patients, staff, volunteers and visitors as well as legal and organisational obligations.

The hospice undertakes not to discriminate unfairly against anyone on the basis of a criminal record, conviction or other information revealed in this declaration. The disclosure of a criminal record or other offences will not necessarily bar an applicant from employment. In all such cases, the relevance of the criminal record will be weighed against the potential risks to the hospice.  
Failure to disclose previous convictions and/or cautions could result in the withdrawal of an offer of employment, dismissal or disciplinary action. Any information will be treated in the strictest confidence and will only be taken into account where relevant to the post. The information you provide will only be seen by those who need to see it as part of the recruitment process. Please refer to the Rehabilitation of Offenders Policy on our website for further information.
	Are you currently bound over or do you have any current UNSPENT convictions that have been issued by a Court or Court-Martial in the United Kingdom or in any other country? 

If yes, please give details (date and conviction) 

	


	Do you have any UNSPENT cautions, reprimands or final warnings in the United Kingdom or in any other country?

If yes, please give details (date and conviction) 

	



Privacy Statement and Declaration 
By submitting this equality form to North Devon Hospice you are consenting to the processing and storage of your personal data in order that you can progress through our recruitment process.  

If your application is successful we will retain your equality information for the duration of your employment and up to 6 years after the end of your employment.  

If your application is unsuccessful we will retain your equality information for 12 months; after this date it will be safely destroyed.

By signing this form: 

· you declare that the information on this form is correct and complete to the best of your knowledge

· you acknowledge that dishonesty or the giving of incorrect information deliberately may render this application and any subsequent employment invalid and subject to summary termination
	Forename and Surname
	


	Signature
	

	
	

	Date
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